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PLC and TLC- Slow and Steady

My first two years as superintendent in Maquoketa have proven to be a great learning experience and
have also made me very excited about the places we can go with education in our community. If we
truly want our children to succeed and if “career and college readiness for all” is to come to fruition,
we ALL must work together. My vision for the future is unchanged. Not only do ALL of our staff
members need to work closely together, but students, parents, and the community need to work in
collaboration with us well. I encourage you to become an active member of the Maquoketa Team!

The 2016-17 school year is going to see our staff building on the concept of T.E.A.M. and working
diligently to become immersed in the Professional Learning Community (PLC) environment. Please
understand that PLC is not a program. It is an on-going and continuous, never-ending process of
conducting schooling that has a profound impact on the structure and culture of the school and the
assumptions and practices of the professionals within it. It is much more that a once a week meeting,.
It’s the way we do business at Maquoketa day in and day out. Think of it as a part of the “Cardinal
Way”.

Second, we will begin year 1 for the Teacher Leadership and Compensation system (TLC). Improving

student learning requires improving the instruction they receive each day. There is no better way to do

this than to empower our teachers to lead the effort. Through the system, teacher leaders will be

helping colleagues analyze data and fine tune instructional strategies as well as coaching and co- ;
teaching. S-L.-O-W and steady is our mantra for TLC as it is going to take a TEAM effort to make it .
work. i

Finally, we will continue to strengthen our relationships through collaboration with students, parents,
community, and one another in order to ensure that ALL students are learning at high levels,
Collaboration is a means to an end, not an end itself. Collaboration represents a systemic process in
which we all work together to impact classroom practice in ways that will lead to better results for our
students, our team, and our district.

Communication, the Key to Solving Challenges

We teach students every day how to handle issues with parents, teachers, and their peers. But how we, i
as adults, handle situations is just as important in the learning process for our kids. When challenges
arise at school it is always best to solve them at the lowest level possible and with the people that are ’
closest to the situation.

If you, or your student, encounter an issue with a teacher or coach the first conversation needs to take
place with that particular teacher or coach. Keep in mind that it may take a second conversation in ‘
order to come to a complete solution. If your challenge remains unsolved the next step would be to



speak with the teacher or coach’s supervisor; the building principal, assistant principal, dean of
students, or activities director,

Speaking with a supervisor can seem daunting but it is a necessary step in the conflict resolution
process. Our administrators and activities director are here to help. They want to know about
situations and they want to help to resolve the issue. Again, there may be a need for multiple
conversations. If, after these two steps the conflict remains unresolved, speaking with the
superintendent would come next.

As a superintendent I am not here to solve all the challenges that arise. I am simply one piece of the
puzzle that is here to help. I do not have all the answers but I do welcome the conversation. If the
situation is not solved after the superintendent then the board of education would be the next step.

The board of education are 5 elected, community members that do not get paid for their service to the
school district. They hold a very important, yet difficult, position within the community. As a
member of the board it is their duty to listen and gather as much information about a situation as
possible. Like the superintendent, they are not here to solve the issue by themselves but are a larger
piece of the TEAM working together for the betterment of our students,

Finally, when challenges arise at school, please keep a few things in mind:
1} We are all on the same TEAM working together for the students of Maquoketa
2) Conversations should be calm and respectful- No need for name calling or yelling
3) When dealing with situations that require a disciplinary action of a student or staff member,
due to privacy laws, you will not be told what action has been taken toward that student or staff
member

It is an honor and a privilege to serve as the superintendent of the Maquoketa School District, At any
time if you have questions or concerns please do not hesitate to contact me. I can be reached by phone
at 563-652-4984 or via email at choover@maquoketaschools.org. Thank you for your support and I
look forward to another outstanding school year! '

Respectfully,

Chris Hoover
Superintendent
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Parent Portal

We have had great response from parents who are using Parent Portal. With the Portal, you are able to
access your student’s grades, attendance and class schedules. You can access it by going to
www.maquoketaschools.org and then click on the Parent Portal icon. If you have not started an
account you may do so by contacting the Central] Office at 652-4984.




School Messenger

School Messenger, the automated communication system, will be utilized again this year, in addition to the
radio and television media, to notify parents of students in the district by phone when important information
needs to be communicated, such as unscheduled delays, early outs, cancellations, important messages or other
emergency situations.

To help personnel, PLEASE LISTEN TO YOUR MESSAGE before calling back as it ties up the phone
lines especially if there is a real emergency,

Be sure the district is informed of any changes to your address, home phone, cell phones, or place of business
throughout the school year.

Whenever you are wondering if school is delayed or cancelled you can check the following radio or television
stations for information:

KMAQ 95.1 FM . KWQC Channel 6 * KWWI. Channel 7
KMAQ 1320 AM . WQAD Channel 8 ¢ KCRG Channel 9
WHBF Channel 4 ® KGAN Channel 2

The Cavrdinal Walk of Pride

The Cardinal Walk of Pride is a great way to show pride in your school and community. This is an opportunity
to support MCHS with a donation that will also support the purchase of a personalized engraved brick that will
be placed in the circle drive plaza in front of the newly renovated High School. Your donation will allow you to
have your name, the name of your children, grandchildren, or possibly an esteemed faculty member included in
the Cardinal Walk of Pride.

All proceeds from this project will be used for special projects that will enhance the facility and expand
opportunities for students of the Maquoketa Community School District. An order form is available for your
convenience at the Central Office.

ADDRESSING NEGATIVE LUNCH BALANCES

The food service program is a stand-alone department that operates as a separate entity from the schoo! district's
general operating budget. We will continue to remind parents of student's low account balances weekly,
through our automated call system. If your financial circumstances have changed during the year, your child
may qualify for free or reduced price meals. At your request, we will gladly assist you in determining whether
you qualify for the program and help you with the application process. Applications are available at your child's
school or the District Central Office. Any unpaid amounts accrued prior to qualifying for the program is still
owed to the District.

Moving forward, we ask for your cooperation in making deposits into student’s accounts timely so as to not
accrue negative balances. Students with a negative balance greater than $25 will not be allowed to charge
meals or will be provided an alternate meal.

The District also has a convenient, onlire credit card or e-check payment processing system called PaySchools.
There is a link on the District's web site, www.maquoketaschools,org. To ensure your security, PaySchools
does not store personal bank or credit card information. To access the program, a parent must have access to the
Parent Portal in the district's student information system. If you need access this system or are unable to pay the
entire amount due, we ask that you contact Central Office at 652-4984. We will work with you to structure a
plan to address the deficit. Thank you for your cooperation.



2016-2017 School Calendar — August 23 Start Date

HOLIDAYS:
Labor Day (9/5)
Thanksgiving Day (11/24)
Christmas Day (12/25)
New Year's Day (111)
President's Day (2/20)
Easter Sunday (4/18)
Memorial Day (5/29)

SNOW MAKE UP;

First Day- May 23
Second Day- May 24
Third Day- May 25
Fourth Day- May 26

TENTATIVE BOARD MEETINGS:

2016
July 18, August 15, September 19, October 17,
November 21, December 19

2m7
Janwary 16, February 13, *Match 6, 20,
*April 10, May 15, June 19

August Student
Th F | Days | Hours
4 5
11 12
18 19
25 126 |4
7
September
1 219
6 7 8 9|13
12 13 14 15| 16 | 18
19 20 21 221 23123
26 27 28 29| 30} 28
October
3 4 § 6 7|33
10 11 |89
17 18 19 20 21 [ 43
24 25 26 27 | 28 | 48
31 49
November
7
14
21
28
December
1 2|70
5 6 7 8 9|75
12 13 14 15 | 16 | 80
19 20 21 22 84
January
2 3 4 5| 6188
9 10 11 121 13 ] 93
16 17 18 19| 20 | 97
23 24 25 26 | 27 | 102
30 31 104
February
1 2 31107
6 7 8 9110 | 112
13 14| 15 16 1 17 | 116
21 22 23| 24 | 120
27 28 122
March
125
8 130
13 135
20 139
27 144
April
4 5 B8 7 | 1489
11 12 13 ; 153
18 19 20| 21 | 156
25 26 27 | 28 | 161
May
1 2 3 4 5| 166
8 9 10 11 ] 12 [ 171
15 16 17 18 |1 19 | 176
22 23 24 25| 26 | 177 | 1141.25
3 30 31
June
1 2
5 3] 7 8 9
12 13 14 15 | 16

August 16- New Teacher Day
August 17-19, 22. Staff Starts-PD
August 23- Students Start

September 5- No School (Labor Day)
Beptember 28- Early Dismissal PD (12:30 p.m.)
September 30- End First 6 Weeks (28 days)

October 12- Early Dismissal 12:30 p.m.
{PT Conferences 1:00-5:00 p.m.)
October 13- Early Dismissal 12:30 p.m.
(PT Conferences 1:00-8:00 p.m.)
October 14- No School (comp day)
October 21 ~ End of 1* Quarter (43 days)
October 28- PD Early Dismissal (12:20)

November 11- End Second 6 Weeks (30 days)
November 22- PD Early Dismissal (12:30)
November 23-25- No School (Thanksgiving
Holiday}

December 22- End 1* Semoster/2™ Quarter (84/41)
December 23-January 2 — Holiday Break

January 2- No Schooi- Holiday Break
January 3- School Resumes

January 3 - Start 2™ Semester

January 6 - End of Third 6 weeks {88/30 days)
January 16- No School Full Day PD

February 16- End Fourth 6 Weeks (28 days)
February 17- No School Full Day PD
February 20- No School - President’s Day

March 8- Early Dismissal 12:30 p.m.
(PT Conferences 1:00-6:00 p.m.)
March-9 Early Dismissal 12:30 p.m.
(PT Conferences 1:00-8:00 p.m.}
March 10- No School (Comp Day)
March 15 - End 3™ Quarter (49 days)
March 24 - No School-Full Day PD
March 31- End fifth 6 weeks (28 days)

April 14-17 No School Spring Break
April 18- No School Full Day PD

May 21 - Graduation

May 22 - End 4" Quarter/Semester/Sixth 6 Weeks
(44 1177/33) Last Student Day (12:30 Dismiss)
May 23, 24 Teacher PD

May 29- No School- Memorial Day

177 Student Days i
187 Staff Days
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Frequently Asked Questions About Free And Reduced Price School Meals

Dear Parent/Guardian:

Children need healthy meals to learn. Maquoketa Community School District offers healthy meals every school day.
Breakfast costs $1.80 for Elementary, $1.90 for Middle and High School; lunch costs $2.45 for Elementary; $2.55 for
Middle and High School. Your children may qualify for free meals/milk or for reduced price meals. Reduced price is
$.30 for breakfast and $.40 for lunch. This packet includes an application for free or reduced price meal benefits, and a
set of detailed instructions. Below are some comman guestions and answers to help you with the application process.

1. WHO CAN GET FREE OR REDUCED PRICE MEALS?

* All children in households receiving benefits from Food Assistance, or the Family Investment Program (FIP), are
eligible for free meals.

+ Foster children that are under the legal responsibility of a foster care agency or court are eligible for free meals.

* Children participating in their school’s Head Start program are egligible for free meals,

*+ Children who meet the definition of homeless, runaway, or migrant are eligible for free meals.

* Children may receive free or reduced price meals if your household's income is at or below the limits on the Federal
Income Eligibility Guidelines below. (Requires submitting an Application for Free and Reduced Price Meals/Milk.)

FEDERAL INCOME ELIGIBILITY GUIDELINES For School Year 2016-2017

Household Size Yearly Monthly Twice per Month Every Two Weeks Weekly
1 21,978 1,832 916 848 423
2 29,637 2470 1,235 1,140 570
3 37,296 3,108 1,554 1,435 718
4 44,955 3,747 1,874 1,730 865
5 52,614 4,385 2,193 2,024 1,012
6 60,273 5,023 2,512 2,319 1,160
7 67,951 5,663 2,832 2,614 1,307
8 75,647 8,304 3,152 2,910 1,455
Each additional 7,696 642 321 296 148
person:

2. WHO CAN GET FREE MILK? If your school participates in the Special Milk Program for half day kindergarteners, your
kindergarten child may be eligible for free milk. Children who buy extra milk with a meal or if they eat breakfast or lunch and
have an afternoon milk break, they are not eligible to recelve free milk.

3. HOW DO | KNOW IF MY CHILDREN QUALIFY AS HOMELESS, MIGRANT, OR RUNAWAY? Do the members of
your household lack a permanent address? Are you staying together in a shelter, hotel, or other temporary housing
arrangement? Does your family relocate on a seascnal basis? Are any children living with you who have chosen to leave
their prior family or household? If you believe children in your household meet these descriptions and haven't been told your
children will get free meals, please call Jane Schmidt, Homeless Liaison, at 563-652-4984 or by email at
jschmidt@maquoketaschools.org.

4. What IF WE HAVE FOSTER CHILDREN? Households with foster and non-foster children may choose to include the
foster child as a household member, as this may help other children in the household qualify for benefits. If the foster family is
not eligible for free or reduced price meal benefits, that does not prevent a foster child from receiving free meal benefits.

5. DO INEED TO FILL OUT AN APPLICATION FOR EACH CHILD? No. Use one Free and Reduced Price School
Meals Application for alf students in your household. We cannot approve an application that is not complete, so be sure to filt
out all required information. Retum the completed application to: Jan Wagner, District Registrar, Cardinal Elementary,
1003 Pershing Rd, Maquoketa, |1A 52060.

6. SHOULD | FILL OUT AN APPLICATION IF | RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY
CHILDREN ARE ALREADY APPROVED FOR FREE MEALS? No, but please read the letter you got carefully and
follow the instructions. If any children in your household were missing from your eligibility notification, contact: Jan Wagner,
District Registrar, Cardinal Elementary, 1003 Pershing Rd, Maquoketa, 1A 52060, 563-652-5157,
iwagner@maquoketaschools.org immediately as eligibility for free meals is extended to ali school age children in a
housshold. If you did not receive a letter from the school, but received a Free Lunch Notice from DHS, submit this letter to
your children’s school. You may add any students living in your household who are not listed,




10.

11.

12.

13.

14.

15.

16.

17,
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MY CHILD'S APPLICATION WAS APPROVED LAST YEAR. DO I NEED TO FILL QUT A NEW ONE? Yes.

Your child’s application is only good for that school year and for the first few days of this school year, through September 30,
2016. You must send in a new application unless the school told you that your child is efigible for the new school vear. When
the carry-over period ends, unless you are notified that your children will receive free meals or you submit an application that is
approved, the children must pay full price for school meals.

I GET WIC. CAN MY CHILDREN GET FREE MEALS? Children in households participating in WIC may be
eligible for free or reduced price meals. Please send in an application.

WILL THE INFORMATION | GIVE BE CHECKED? Yes. We may also ask you to send written proof of the
household income you report. You are not required to provide proof with your application.

IF I DON'T QUALIFY NOW, MAY [ APPLY LATER? Yes, you may apply at any time during the school year. For
example, children with a parent or guardian who becomes unemployed may become eligible for free or reduced price meals if
the household income drops below the income limit, if your household size goes up, or if you start getting Food Assistance,
FIP or other benefits,

WHAT IF | DISAGREE WITH THE SCHOOL'’S DECISION ABOUT MY APPLICATION? You should talk to school
officials. You aiso may ask for a hearing by calling or writing to: Board President, 612 S Vermont St, Maquoketa, |1A 52060;
563-652-4984,

MAY [ APPLY IF SOMEONE IN MY HOUSEHOLD IS NOT A U.S. CITIZEN? Yes. You, your children, or other
household members do not have to be U.S. citizens to apply for free or reduced price meals.

WHAT IF MY INCOME IS NOT ALWAYS THE SAME? List the amount that you normally receive. For example, if you
normally make $1000 sach month, but you missed some work last month and only made $900, put down that you made $1000
per month. If you normally get overtime, include it, but do not include it if you only work overtime somatimes. If you have lost a
Job or had your hours or wages reduced, use your current income.

WHAT IF SOME HOUSEHOLD MEMBERS HAVE NO INCOME TO REPORT? Household members may not
receive some types of income we ask you to report on the application, or may not receive income at all. Whenever this
happens please write a 0 in the field. However, if any income fields are left empty or blank, those will also be counted as
zeroes. Please be careful when leaving income fields blank, as we will assume you meant to do so.

WE ARE IN THE MILITARY. DO WE REPORT OUR INCOME DIFFERENTLY? Your basic pay and cash bonuses
must be reported as income. If you get any cash value allowances for off-base housing, food, or clothing, or receive Family
Subsistence Supplemental Allowance payments, it must also be included as income. However if your housing is part of the
Military Housing Privatization Initlative, do not include your housing allowance as income. There are currently no active
Military Housing Projects in lowa as found on Active Military Housing Projects. Any additional combat pay resulting from
deployment is also excluded from income.

MY FAMILY NEEDS MORE HELP. ARE THERE OTHER PROGRAMS WE MIGHT APPLY FOR? To find out how
to apply for Food Assistance or other assistance benefits, contact your local assistance office or call 1-877-347-5678. Your
children may be eligible for hawk-f (children's health insurance) or a walver of school fees. Read the information on the back
of the Application for hawk-i information. A school walver form is available from your school.

CAN CHILDREN WITH DISABILITIES GET FOOD SUBSTITUTIONS? If a child has a disability, as determined by a
licensed medical professional, and the disability prevents the child from eating the regular school meal, the school will make
substitutions prescribed by the licensed medical professional. if a substitution is needed, there will be no extra charge for the
meal. Please note, however, that the school is not required to make a substitution for a food allergy, unless it meets the
definition of disability. Please call the school for further information.

If you have other questions or need help, call Jan Wagner, District Registrar, 563-652-5157.

_ Sincerely,

Chris Hoover, Superintendent
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HOW TO APPLY FOR FREE AND REDUCED PRICE
SCHOOL MEALS/MILK

Please use these instructions to help you fill out-the application for free or reduced price school
meals/milk. You only need to submit one application per household, even if your children
attend more than one school in Maguoketa Community School District. The application must
be filled out completely to certify your children for free or reduced price school meals.

Please follow these instructions in order! Each step of the instructions is the same as the steps
on your application. If at any time you are not sure what to do next, please contact Jan
Wagner, District Registrar, by phone at 563-652-5157 or by email at
jwagner@maquoketaschools.org.

PLEASE USE A PEN {(NOT A PENCIL) WHEN FILLING OUT THE APPLICATION AND DO YOUR
BEST TO PRINT CLEARLY.

STEP 1: LIST ALL HOUSEHOLD MEMBERS WHO ARE INFANTS, CHILDREN, AND
STUDENTS UP TO AND INCLUDING GRADE 12.

Tell us how many infants, children, and school students live in your household. They do NOT have to be
related to you to be a part of your household.

Who should I list here?
When filling out this section, please include all members in your household who are:

* Children age 18 or under and are supported with the household's income:

* Inyour care under a foster arrangement, or qualify as homeless, migrant, or runaway
youth;
* Students attending Maquoketa Community Schools, regardiess of age.

A} List each child’s name. For each child, print their first name, middle initial and last name. Use
one line of the application for each chiid. If there are more children present than lines on the
application, attach a Supplemental Worksheet, which can be obtained from the school, with all
required information for the additional children.

B) Is the child a student at Maquoketa Community Schools? Mark “Yes' or ‘No’ under the
column titled “student.” If “Yes’ print where the child attends school and identify their grade in
school. -

C) Do you have any foster children? If any children listed are foster children, mark the “Foster
Child” box next o the child's name. Foster children who live with you may count as
members of your household and should be listed on your application. if you are onfy
applying for foster children, after completing STEP 1, skip to “STEP 4" of the application and
these Instructions.

D) Are any children homeless, migrant, or runaway? If you believe any child listed in this section
may meet this description, please mark the “Homeless, Migrant, Runaway” box next to the child's
name and complete all steps of the application.

How to Apply for School Meal Benefits | Application Instructions
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STEP 2: DO ANY HOUSEHOLD MEMBERS (INGLUDING YOU) CURRENTLY PARTICIPATE IN ONE
OR MORE OF THE FOLLOWING ASSISTANCE PROGRAMS: FOOD ASSISTANCE, FIP, OR FDPIR?

for free school meals:

* The Food Assistance Program (FA)
* The Family Investment Program (FIP)
* The Food Distribution Program on Indian Reservations (FDPIR)

If anyone in your household participates in the assistance programs listed below, your children are eligible

A) IF NO ONE IN YOUR HOUSEHOLD PARTICIPATES IN ANY OF THE ABOVE LISTED

PROGRAMS:
* Circle ‘NO’ and skip to STEP 3 on these instructions and STEP 3 on your
application.

» Leave STEP 2 blank.
B) IF ANYONE IN YOUR HOUSEHOLD PARTICIPATES IN ANY OF THE ABOVE LISTED
PROGRAMS:

* Circle ‘YES' and provide a case number for FA, FIP, or FDPIR and the name of the
household member with the case number. You only need to write one case number.
If you participate in one of these programs and do not know your case humber, it is
located on your Notice of Decision. You must provide a case number on your
application If you circled “YES”.

TEP 3:

REPORT INCOME FOR ALL HOUSEHOLD MEMBERS

A} Report all income earned by children. Refer to the chart below titled “Sources of Income for
Children” and report the combined gross income for ALL children listed in Step 1 in your household
in the box marked “Total Child Income.” Only count foster children’s income if you are applying for
them with the rest of your household (income from a part-time job or from any funds provided to the
child for the child’s personal use). It is optional for the household to list foster children living with
them as part of the household on an application for non-foster children.

Table 1. Sources of Income for Children

What is Child Income?

do not have any child income. Use the chart below to determine if your household has child income to report.

Child income is money received from outside your househald that is paid directly to your children. Many households

Sources of Child Income Example(s)

*  Earnings from work *  Achild has a job where they earn a salary or wages.

(Infrequent earnings, such as income from occasional
babysitting or lawn mowing, are not counted as Income.)

o  Disability Payments benefits.

receives social security benefits.

*  Social Security * Achild is blind or disabled and receives Social Security

« Anparentis disabled, retired, or deceased, and their child

spending money.

*  Income from persons outside the household * Afriend or extended family member regufarly gives a child

* Income from any other source * A child receives income from a private pension fund,
annuity, or trust,

row to Apply for School Meal Benefits | Application Instructions
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FOR EACH ADULT HOUSEHOLD MEMBER:

B) List Adult Household member’s name. Print the name of each household member in the boxes
marked “Names of Adult Household Members (First and Last)." Do not list any household
members you listed in STEP 1. if a child listed in STEP 1 has income, follow the instructions In
STEP 3, part A,

Who should | list here?

When filling out this section, please include all members in your housshold who are:
+ Living with you and share income and expenses, even if not refated and even if they do not
receive income of their own.
De not include people who:
* Live with you but are not supported by your household’s income and do not contribute income
to your household.
*  Children and students already listed in Step 1.

How do I fill in the income amount and source?

FOR EACH TYPE OF INCOME:

*  Use the chart on page 4 to determine if your household has income to report.

*  Report all amounts in gross income ONLY. Report all income in whole dollars. Do not
include cents.

o Gross income is the total income received before taxes or deductions.

o Many people think of income as the amount they “take home” and not the total,
‘gross” amount. Make sure that the income you report on this application has NOT
been reduced to pay for taxes, insurance premiums, or any other amounts taken from
your pay.

+  Write a "0” in any fields where there is no income to report. Any income fields left empty or
blank will be counted as zeroes. If you write ‘0’ or leave an y fields blank, you are certifying
{promising) that there is no income to report. If local officials have known or available
information that your household income was reported incorrectly, your application will be
verified for cause.

C) Report earnings from work. Refer to the chart titled “Sources of Income for Adults” in these
instructions on page 4 and report all income from work in the “Earnings from Work” field on the
application. This is usually the money received from working at jobs. If you are self-employed
business or farm owner, you will report your net income. If you need assistance with this, ask your
children’s school for the Supplemental Worksheet which has self-employment calculations.

What if | am self-employed?

If you are self-employed, report income from work as a net amount. This is calculated by subtracting
the total operating expenses of your business from its gross receipts and revenue. Ask your school
for a Supplemental Worksheet to assist you in determining your monthly gross annual income before
deductions.

D} Reportincome from Public Assistance/Child Support/Alimony. Refer to the chart titled "Sources
of Income for Adults” in these instructions on page 4 and report all income that applies in the "Public
Assistance/Child Support/Alimony” field on the application. Do not report the value of any cash value
public assistance benefits NOT listed on the chart. If income is recsived from child support or
alimony, only court-ordered payments should be reported hers. Informal but regular payments
should be reported as “other” income in the next part.

How to Apply for School Meal Benefits | Application Instructions
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E) Report income from Pensions/Retirement/All other income. Refer to Table 2 below titled
“Sources of Income for Adults” in these instructions and report ali income that applies in the
“Pensions/Retirement/All Other Income” field on the application.

Table 2. Sources of Income for Adults

Earnings from Work

Public Assistance/

Pensions/Retirement/All
Other Income

Salary, wages, cash bonuses
Net income from self-
employment (farm or
business)

Strike benefits

if you are in the U.S. Military:

Basic pay and cash bonuses
{do NOT include combat pay,
FSSA or privatized housing
allowances)

Allowances for off-base
housing, food and clothing

Alimony/Child Support

*  Unemployment bensfits

+  Worker's compensation

*  Supplemsntal Security
Incore {SS1)

*  Cash assistance from State
or lecal government

*  Alimony payments

*  Child support payments

*  Veteran's benefits

*  Social Security {including
rallroad retirement and
black lung benefits)

*  Private Pensions or
disability

*  Income from trusts or

estates

Annuities

Investment Income

Eared interest

Rental income

Regular cash payments

from oufside household

F} Report total household size. Enter the total number of household members in the field “Total
Household Members (Children and Adults)." This number MUST be equal to the number of
household members listed in STEP 1 and STEP 3. If there are any members of your household that
you have not listed on the application, go back and add them. It is very important to list all household
members, as the size of your household determines your income cutoff for free and reduced price
meals.

G) Provide the last four digits of your Social Security Number. The household's primary wage
eamner or another adult household member must enter the last four digits of their Social Security
Number in the space provided. You are eligible to apply for benefits even if you do not have a
Social Security Number. If no adult household members have a Social security Number, leavs this

space blank and mark the box to the right labeled “Check if no SSN.”

STEP 4: CONTACT INFORMATION AND ADULT SIGNATURE

All applications must be signed by an aduit member of the household. By signing the application,
that household member is promising that all information has been truthfully and completely reported.
Before completing this section, please also make sure you have read the privacy and civil rights
statements on the back of the application.
A) Provide your contact information. Write your current address in the ficlds provided if this
information is available. If you have no permanent address, this does not make your children

ineligible for free or reduced price school meals. Sharing a phone number, email address, or both
is optional, but helps us reach you quickly if we need to contact you.

B) Print and sign your name. Print your name in the box “Printed name of adult completing the form.”
And sign your name in the box “Signature of adult completing the form.”

C) Write Today’'s Date. In the space provided, write today’s date in the box.

D) On the back of the application, share children’s Racial and Ethnic Identities (optional). This
field is optional and does not affect your children’s ellgibility for free or reduced price school meals.

E) If you do not want your household information shared with hawk-i, print, sign and date in the box
provided. .

F) If you need a translated application with instructions, they can be found in 34 languages at:
Translated Family Friendly-Application-Translations.

How to Apply for School Meal Benefits | Application Instructions
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CHANGE SERVICE REQUESTED

FREE AND REDUCED: IOWA ELIGIBILITY APPLICATION

The lowa Eligibility Application may be completed for any
household that feels they qualify for free or reduced lunches. If you
are NOT directly certified for free meals by the State of Iowa,
you must complete the application and send to your child’s
attendance center by September 30, 2016. If the application is
NOT returned by September 30, 2016, your child(ren) will be
charged full pay for meals,

“It takes a whole village to educate our children.”



