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ARTICLE I 
RECOGNITION 

 
I. UNITS 

The Board hereby recognizes the Maquoketa Education Association, an affiliate of the Iowa State 
Education Association and the National Education Association as the certified exclusive and sole 
bargaining representative for all personnel and/or employees as set forth in the PERB certification 
instrument (Case: Number 49) issued by the PERB on the 29th of May, 1975. 
 
The unit described in the above certification is as follows: 
 
Included:  Classroom teachers (including MAC), learning disabilities resource teachers, special teachers 
(Art, Music, PE) (K-12), ESEA teachers, Learning Resource Center teachers and/or librarians, Special 
Education or Special Needs teachers, teachers engaged in extra-duty contracts (Activity Advisors, Senior 
and Middle School Athletics, Departmental Chairpersons or Supervisors or Coordinators, including MOC, 
AV, Music and other extra duty positions), Work Study job coordinators, Nurses (Licensed Health 
Professionals and/or School Nurses), and Guidance Counselors. 
 
Excluded:  All administrative and confidential employees, secretaries, bus drivers, custodians, cooks, 
certified nurse assistants (CNA), shop and grounds employees, teacher associates, supervisors as defined 
by Iowa Code section 20.4 and all other persons excluded by Iowa Code section 20.4. 

 
II. Definitions 

A. The term “Board”, as used in this agreement, shall mean the Board of Education of the Maquoketa 
School District or its duly authorized representatives. 

 
B. The terms “personnel and/or employee” as used in this agreement shall mean all professional 

employees in the bargaining unit as defined and certified by the Public Employment Relations Board 
as represented by the Association. 

 
C. The term “Association” as used in this agreement, shall mean the Maquoketa Education Association 

or its duly authorized representatives or agents. 
 
 
 

ARTICLE 2 
GRIEVANCE PROCEDURE 

 
I. Grievance 

A “grievance” is any alleged violation, misinterpretation, or misapplication of a specific article of this 
agreement. 

 
II. Failure to Exercise Agreement Grievance Rights 

The failure of a teacher to act on any grievance within the prescribed time limits will act as a bar to any 
further appeal and an administrator’s failure to give a decision within the time limits shall permit the 
grievant to proceed to the next step.  The time limits, however, may be extended by mutual agreement. 

 
III. Grievance Processing 

It is agreed that any investigation or other handling or processing of any grievance by the grieving 
employee shall be conducted so as to result in no interference with or interruption whatsoever of the 
instructional program and related work activities of the grieving employee or of the teaching staff. 
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IV. Steps 
A.   1.  An employee or the Association with an alleged grievance shall, within a twenty (20) school day 

period after the facts upon which the grievance is based first occur or first become known (to the 
teacher) discuss it with his/her principal with the objective of resolving the alleged grievance 
informally.  Said discussion shall include Association representative(s) if requested by the grievant 
and administrative representative(s) if requested by the principal. 

2.  If not resolved in A. 1, the alleged grievance shall be reduced to writing and submitted to the 
principal.  (See Attachment 1.)  If a teacher does not submit his/her grievance to the building 
principal in writing within ten (10) school days after the informal hearing with the principal, the 
grievance is deemed waived. 

 
The principal will reply in writing to the teacher with a copy to the Association within five (5) school days 
after receipt of the written grievance. 

 
B. If the grievance is not settled in Step A and the teacher wishes to appeal the grievance to Step B, 

the teacher may file the grievance in writing to the superintendent of schools within ten (10) 
school days after receipt of the principal’s written answer. 

 
The written grievance shall give a clear and concise statement of the alleged grievance including the fact 
upon which the grievance is based, the issues involved, the relief sought.  The superintendent and/or 
his/her representative shall review the grievance, may arrange for necessary discussions (which shall 
include an Association representative), and give a written answer to the teacher with a copy to the 
Association no later than ten (10) school days after receipt of the written grievance. 

 
C. A grievance not settled in Step B of the grievance procedure may be appealed to arbitration by the 

Association. 
1.  Written notice of a request for arbitration shall be made to the school district secretary within 

ten (10) school days of receipt of the superintendent’s answer in Step B. 
2.  The issue must involve the interpretation or application of a specific article(s) of this 

agreement. 
 

When a request has been made for arbitration by the Association on behalf of the grieving teacher, the 
parties shall attempt to select an impartial arbitrator.  Failing to do so, they shall, within ten (10) days of 
the appeal, jointly or independently request the Federal Mediation and Conciliation Service to submit a list 
of five (5) arbitrators.  As soon as the list has been received, the parties, or their designated representatives, 
shall determine by lot which party shall have the right to remove the first name from the list.  The party 
having this right shall do so within two (2) school days. The other party shall have an additional two (2) 
school days to remove the second name.  The first party will then have one (1) school day to remove the 
third name with the second party having one (1) school day thereafter to remove the fourth name. The final 
remaining name on the list will act as the arbitrator. 
 
The arbitrator shall schedule a hearing on the grievance and, after hearing such evidence as the parties 
desire to present, shall render a decision in writing.  The arbitrator shall have no power to hear and 
determine matters relating to wages and fringe benefits except as to the improper application thereof, nor 
to add to, subtract from, modify or amend any terms of this Agreement.  The arbitrator shall have no power 
to substitute his/her discretion for that of the Board in any matter specifically reserved to the Board, by law 
or by the terms of this Agreement.  A decision of the arbitrator, within the scope of his/her authority, shall 
be final and binding upon the parties. 

 
V. Costs 

The Board and the Association will share equally any joint costs of the arbitration procedure, such as the 
fee and expenses of the arbitrator and the hearing room. 
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VI. If an employee or the Association files any action, claim, or proceeding in a form other than the grievance 
procedure of this Agreement, then the Board shall not be required to process the claim under the grievance 
procedure of this Agreement. 

 
VII. In the event a grievance cannot be processed through all the steps in this grievance procedure by the end of 

the school year, the grievant or the Association, with the consent of the District, may elect to postpone the 
grievance proceedings until the following school year.  If the process is continued beyond the school year, 
time limits shall consist of all weekdays, exclusive of weekends and holidays. 

 
ARTICLE 3 

RIGHTS 
 

I. Employee Rights 
A.   The parties (Association and Board) recognize that employees, under the Iowa Public Employment 

Relations Act, have the right to join or assist the Association, to negotiate collectively through the 
Association, to engage in other lawful concerted activities for the purpose of collective bargaining or 
other mutual aid or protection, and to file and process grievances as defined in and as provided by 
this Agreement, and to refuse to join the Association or to participate in any such activities. 

 
The parties further stipulate they shall make no effort to deprive or coerce any employee in the 
enjoyment of any rights conferred by this Agreement, by statutory law, or by the State and Federal 
constitutions.  It is further stipulated that rights conferred by statutory law, and State and Federal 
constitutions shall not be subject to the grievance procedure outlined in Article 2 of this Agreement. 

 
B. No teacher shall be prevented from wearing pins or any identification of membership in the 

Association or an affiliate. 
 

C. No employee will be disciplined, suspended, or reduced in compensation without just cause. 
 
II. Association Rights 

A. The Association and its members shall have the right to make use of school buildings and facilities 
at all reasonable hours for meetings which are outside the regular school work day provided that the 
building principal is notified three (3) days in advance of the meetings.  If the facility is otherwise 
occupied, alternative arrangements with the building principal will need to be made.  The 
Association will pay reasonable costs of all materials and supplies incidental to such use. 

 
B. The Association shall have the right to post notices of activities and matters of Association concern 

on employee bulletin boards, one of which shall be provided in each school building in areas 
designated by the building administrator, such as teacher lounges, but not in areas open to the public 
or students. 

 
C. Interschool mail facilities may be used for the distribution of official Association communications so 

long as it does not require additional delivery services or delay normal district distribution. 
 

D. Duly authorized representative of the Association and their respective affiliates shall be permitted to 
transact official Association business on school property at all reasonable times provided that this 
shall not interfere with or interrupt normal school operations.  Any ISEA, NEA, JDC, or AFT 
member outside the Maquoketa School District bargaining unit who has Association business to 
perform shall report to the building principal, or designee, that he/she is in the building and identify 
the employee or employees he/she wishes to see.  The principal, or designee, will check schedules of 
employees and grant permission if the employees are not involved in direct supervision or classroom 
instruction. 
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III. Management Rights 

The Employer shall have the right to direct the work of its employees; hire, promote, transfer, and assign 
employees; maintain the efficiency of its operation; determine and implement methods, means, 
assignments, and personnel by which its operations are to be conducted; take such actions as may be 
necessary to carry out its mission; initiate, prepare, certify and administer its budget; and exercise all 
powers and duties granted to the employer by law. 

 
ARTICLE 4 

PAYROLL DEDUCTIONS 
 

I. Authorization 
Any employee who is a member of the Association may sign and deliver to the Board a written 
authorization for payroll deductions for Association dues, annuities, insurance programs, and savings 
bonds. 

 
II. Regular Deduction 

After receiving a deduction authorization, the Board shall deduct one-fifteenth (1/15) of the total dues 
beginning with the first check in October of the employee and continuing until the first check in May. 

 
III. Other Deductions 

Employees electing to have deductions made for annuities, insurance programs or savings bonds must elect 
to do so by October 1.  Changes or additions also will be allowed during the first week of the second 
semester. 

 
IV. Transmittal of Dues 

The Board shall transmit to the Association the total monthly deduction for Association dues within ten 
(10) school days following the second regular pay period of each month. 

 
V. Hold Harmless Clause 

The Association agrees to indemnify and hold harmless the Board, including each individual Board 
member, the Superintendent and all administrators or central office employees, against any claims, costs, 
suits, or other forms of liability and all court costs arising out of the application of the provisions of this 
article for dues deductions. 

  
VI. Employees who begin deduction after October shall have the total dues pro-rated on the basis of the 

remaining months of employment through the first pay period in May. 
 
 

ARTICLE 5 
WAGES AND SALARY 

 
I. Schedule 

The salary of each employee covered by this Agreement is set forth in Appendix A and B.  Nurses with a 
bachelor’s degree shall be placed on the BA lane of Appendix A / Schedule A. 
 
The Base Salary in “Schedule A” will be used to drive longevity stipends, the Supplemental Salary 
Schedule, the Non-Degree Nurses’ Salary Schedule and the per diem rate for employees with extended 
contract days. 
 
2017-2018: $1,050 Increase to the Base Salary on Schedule A to $29,475 
2018-2019: $200 Increase to the Base Salary of Schedule A to $29,675 
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2019-2020: $50 Increase to the Base Salary of Schedule A to $29,725 
 
No change to the Base Salary of the Supplemental Salary Schedule (Appendix B) for all years. 

 
II. Salary Placement 

Any employee hired prior to the end of the first semester shall be given full credit for one (1) year of 
service toward the next increment step for the following year. 

 
III. Advancement on Salary Schedule 
 A. Increments 

Employees on this regular salary schedule shall be granted, upon recommendation of building 
principal, one (1) increment or vertical step on the salary schedule until the maximum for their 
educational classification is reached. 

 
 B. Educational Lanes 

An employee wishing to move horizontally on the salary schedule must meet the following criteria: 
1.  All hours beyond the BA must be graduate hours and earned after the conferring of the degree. 
2.  MA+15 and MA+30 means the graduate hours were earned after the conferring of the master’s 

degree. 
3.  All advanced course work shall have the advance written approval of the building principal, must 

be from an accredited institution, and related to the employee’s teaching assignment. 
4.  Credits earned after the opening of school will not be counted toward the salary schedule until the 

next contract year. 
5.  It is the responsibility of the employee to see that official transcripts of all college earned credits, 

which are pertinent to the employee’s placement on the salary schedule or pertinent to meeting 
state accreditation standards, shall be on file in the Superintendent’s office on or before October 
10 of each new school year. 

6.  Credit earned previous to 1979-80 will not be taken away from the employee if it does not meet 
the above criteria. 

 

IV. Method of Payment 
A. Each employee shall be paid in twenty-four (24) equal installments on the first and fifteenth of each 

month.  Employees shall receive their checks at their regular buildings and on regular school days 
unless otherwise designated by the employee. 

 

B. Exceptions 
When a pay date falls on or during a school holiday, vacation or weekend, employees shall receive 
their paychecks on the last previous working day. 

 

C. Final Pay 
Each employee leaving the District shall have the option of receiving all or any part of his/her 
earned contract salary on the 20th pay period of the in-school work year. 

 

D. Summer Checks 
Summer checks, other than for summer school teachers, shall be mailed to the address designated 
by employee. 

 

E. Extended Contract Rate 
Extended contract days shall be paid at the rate of 1/187 of the employee’s salary as determined by 
Schedule A. 

 

F. Work Outside of Contract: Curriculum Committee Work, Conferences, Workshops, Training 
Sessions, which are approved by the District, but voluntary on the teacher’s behalf, will be paid at 
Twenty dollars ($20) per hour. 
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G. Activity Pass 
Each employee and his/her spouse shall receive a non-transferable pass for admission to all local 
school sponsored activities. 
 

H. Death Benefit 
At the time of death of an employee the estate of the employee shall receive in compensation the 
accumulated salary earned under the contract for the final year of employment. 
 

V.  Teacher Salary Supplement 
 TSS funds will first be distributed in “Schedule B” to meet minimum salaries for Beginning 

Teachers and Career I teachers according to the required minimum salaries established by the state 
of Iowa. 

 Remaining TSS Funds will be distributed to all eligible teachers (including Beginning and Career I 
teachers) on an indexed basis as specified in “Schedule B”. 

 TSS funds received as a result of a whole grade sharing agreement will be distributed pending 
receipt of funding to all eligible employees as follows: 
o  Any additional TSS funds paid as a result of new hiring or horizontal movements as specified in 

Article 5; Section III of the Master Contract shall be deducted from the TSS funds received as a 
result of whole grade sharing prior to distribution. 

o Remaining TSS funds received as a result of a sharing agreement will be distributed on an 
indexed basis to all eligible employees in one payment no later than June 15. 

 Compensation shall be prorated for an employee whose assignment is less than full time or less than 
a full year.  

 Any TSS funds not expended during the fiscal year will be utilized or accounted for as prescribed by 
Iowa Code. 

 The total compensation for the base teaching contract (187 days) is specified in “Schedule C” which 
represents a combination of “Schedule A” and “Schedule B”. 

 
ARTICLE 6 

INSURANCES 
 

The Board agrees to make available to all full time employees the following insurance protection.  It is up to the 
individual employee to decide if he/she wishes to participate in the insurance program. 
 
I. Health and Major Medical 

Selection of the insurance carrier and the establishment of the appropriate target levels for reserves in the 
insurance fund shall be a matter of Board discretion. 
 
For all personnel working .57 FTE and above, the Board of Education shall provide full health and 
major medical insurance coverage (single policy) or pay 80% of the family coverage. All personnel 
must work .57 FTE and above to receive all other insurance benefits listed in this section. The employee 
will pay 20% of the family policy and will do so on a pretax basis under the district’s section 125 
plan.   
 
For all personnel working .57 FTE and above, the Board of Education shall provide full health and major 
medical insurance coverage (single policy) or pay  91% of the family coverage.  The employee will pay  
9% of the family policy and may elect to do so on a pretax basis under the district's Section 125 Plan.   

 
The insurance coverage shall be equal to or similar to the coverage of the Alliance Select with deductibles 
of $500 single and $1,000 family and maximum out-of-pocket costs of $1,000 single and $2,000 family.  
Selection of carrier shall be matter of Board discretion 
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II. Prescription Drug Program 

Each employee shall be covered by the Prescribed drug program with a 20% co-insurance.  Selection of 
carrier shall be a matter of Board discretion. 

 

III. Life 
Each employee shall be covered by a term life insurance program paid for by the Board that provides a 
minimum death benefit of $15,000.  Selection of carrier shall be a matter of Board discretion. 

 

IV. Dental 
Each employee shall be covered by a dental insurance program paid for by the Board.  Selection of the 
carrier shall be a matter of Board discretion. 

 
V. LTD 

Employees shall be covered by a long-term disability program.  Selection of carrier shall be a matter of 
Board discretion. 

 
VI. Liability 

All employees shall be covered by a school-financed liability insurance covering job-related performance 
of duties.  Employees required to use personal automobiles in their assigned duties shall be covered by 
Board-paid auto liability insurance. 

 
VII. Condition of Coverage 

Insurance programs paid for by the Board shall begin September 1 of the contract year and remain in effect 
through August 31.  Employees beginning their contract before or after the start of the school year shall 
have their insurance begin the first of the month following initial employment. 
 
An employee whose employment is terminated during the contract year shall have his/her insurance 
coverage terminated on the date of leaving the district.  An employee who resigns shall have insurance 
coverage through his/her final pay period.  The Board is not responsible for limitations imposed by the 
carrier on insurance benefits due to the age of the employee. 

 
VIII. Description of Coverage 

The Board shall provide each employee a description of the Health and Major Medical insurance coverage 
provided herein within thirty (30) days of the beginning of the school year or date of employment, which 
shall include a clear description of conditions and limits of coverage as provided above. 
 

IX. Insurance Committee 
The Board and the Association agree to appoint a district-wide representative committee to study the issue 
of insurance.  The Insurance Committee has expanded into a joint labor management insurance committee 
(with other employee groups invited to participate) and will also investigate alternative insurance plans 
and/or options. The committee may recommend changes to the parties. 

 
ARTICLE 7 

LEAVES 
 

I. PAID LEAVES 
A. Sick Leave 

Each employee shall be granted a leave of absence with pay for personal illness or injury.  
Employees are entitled to fifteen (15) days each year.  Unused sick leave days shall be accumulated 
from year to year with a maximum accumulation of 150 days.  Those employees who have reached 
maximum accumulation of 150 days will be credited with the 15 days at the beginning of the school 
year.  The total accumulation at the end of the year can be no more than 150 days.  Employees shall 
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be given a copy of a written accounting of accumulated sick leave no later than October 1 of each 
school year.  An employee on a leave of absence is not entitled to sick leave. 
 
Absence due to injury incurred in the course of the employee’s employment shall not be charged 
against the employee’s sick leave benefits, provided that the Board shall not pay to such employee 
the difference between his/her salary and benefits received under any workman’s compensation 
benefits for the duration of such absence. 

 
B. Good Cause - Paid Leave 

Employees may apply in writing to the Superintendent of Schools for up to two (2) days of non-
cumulative good cause paid leave for good reason. 

 
C. Family Illness Leave 

Employees shall be granted ten (10) days each year of family illness leave.  Such leave shall be 
deducted from personal sick leave.  Family illness leave is intended for the care of the employee’s 
children, spouse, parents, or household members.  An additional ten (10) days may be granted for 
catastrophic illnesses.  Applications will be reviewed by a committee of three representatives (MEA 
President or designee, Board President, and Superintendent).  Each incident will be reviewed on its 
own merit and will not create past practice by the district. 

 

D. Personal Leave 
Three (3) days of non-cumulative leave will be provided annually for personal leave.  Personal leave 
will not be granted immediately before or after vacation or holiday periods, or during the first 5 or 
last (ten) 10 student days, except, in case of emergency.  Exceptions to these restrictions may be 
granted by the superintendent for good reason.  Forms for personal leave provided by the school 
district should be submitted to the building principal at least three days in advance of the day of 
leave, if possible. 
 

E. Jury Duty 
In case an employee is called to serve on jury duty, a written request shall be submitted to the 
building principal with sufficient notice.  In order that no teacher shall suffer financial loss because 
of such absence, the difference between his/her normal salary and the compensation received for jury 
duty shall be paid. 

 

F. Professional Leave 
Each professional employee of the Maquoketa Schools shall be granted one day, in addition to the 
time requested by the administration, to attend professional meetings for purposes of professional 
growth.  This day should be planned with the employee’s supervisor and formally authorized by 
same.  A substitute will be provided.  An employee may be requested to attend professional meetings 
beyond the one allowable day without loss of pay or other leave rights.  Any employee taking 
advantage of the provisions contained in this policy will be asked to make a written evaluation of the 
day with statements as to how he/she will utilize the ideas gleaned.  Professional days shall be used 
for the purpose of: 
1.  Visitation to view other instructional techniques or programs. 
2.  Conferences, workshops, or seminars conducted by colleges, universities, or other 

educational institutions or organizations. 
3.  Athletic/coaching clinics. 
4.  Coaches to attend state athletic tournaments. 
 

The Board agrees to provide, upon approved application, the necessary funds for employees who 
desire to attend professional activities covered in the paragraphs above.  Travel, meals, lodging, 
tickets, and registration fees shall be deemed appropriate expenses, as well as cost of the substitute 
teacher needed to relieve the participant.  An employee attending such conference shall be granted 
sufficient time to attend without loss of compensation. 



9 

 

G. Funeral/Death Leave 
The days of leave requested shall be granted to a maximum of five (5) at any one time in the event of 
death in an employee’s immediate family:  spouse, child, brother or sister, step relatives, son- or 
daughter-in-law, parent, parent-in-law, brother- or sister-in-law, maternal and paternal grandparents, 
grandchildren, and any other member of the immediate household.  Employees shall be granted one 
day in the event of death of a friend or relative outside the employee’s immediate family as defined 
above.  In the event of the death of an employee or student in the Maquoketa School District, the 
principal or immediate supervisor of said employee or student shall grant to an appropriate number 
of employee’s sufficient time to attend the funeral. 
 

H. Military 
Leaves of absence shall be granted for any period of active state or federal military service.  Such 
military leave shall be without loss of status or efficiency rating and without loss of pay during the 
first 30 days of continuous leave as provided by Chapter 29A of the Code of Iowa without 
regard to contract period. of such leave as provided in Chapter 29A of the Code of Iowa. 

 

I. Association 
The Association’s representatives shall be granted twelve (12) days total non-cumulative leave with 
no loss of pay, to be used by Association representatives to attend conferences or meetings, as 
approved by the Association president.  The district will pay for substitute pay on days 2 and 4. The 
association will pay for substitute pay on days 1, 3 and all days subsequent to day 4.   
 
Attendance will be based on the following: 
1. Written requests on regular request forms and subsequent approval by the building principal 

through the Superintendent at least five (5) days prior to such conference or meeting. 
 

J. Sabbatical Leave 
One certified employee shall be eligible for sabbatical leave in any school year. 
1. Eligibility 

a.  An applicant must possess a valid teaching certificate and must have completed seven 
consecutive school terms of full-time teacher service in the district.  Any leaves of absence 
granted by the Board shall not be considered as an interruption of the consecutive years of 
service requirements, and such leaves shall be counted in the total. 

b.  Applicants shall not have received a sabbatical leave during the seven school terms 
immediately preceding the application. 

 

2. Application 
a.  Application for leave under this section shall be presented to the Board of Education through 

the immediate supervisor by March 1 of the preceding year. 
b.  The application shall be accompanied by a leave plan and plans for utilization of such leave 

by the teacher upon return to duties.  This application shall be subsequently submitted to the 
Board for final approval. 

 

3. General Provisions 
a.  Each recipient shall agree to return to service in the school district upon termination of the 

sabbatical leave and to continue in such service for a period of three years, unless by mutual 
agreement or illness, incapacity, physical disability or death.  A signed statement shall 
stipulate that if a teacher fails to return he/she shall reimburse the district the salary paid 
him/her while on leave or a proportional part of this salary as determined by the fraction of 
the unfulfilled obligation. 

b.  The recipient of sabbatical leave shall advance on the salary schedule as if regularly 
employed, and if possible, he/she shall be reassigned to his/her former position or to a 
comparable position. 
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4. Other Provisions 
a.  An employee on sabbatical leave shall receive as compensation, one-half of his/her regular 

salary during the continuance of the leave.  The compensation shall be paid at the same time 
as salaries are paid to other members of the staff. 

b.  The employee on sabbatical leave shall continue to receive the same fringe benefits that the 
Board provides to staff members currently teaching full time. 

c.  Payroll checks shall be mailed on or before the regular paydays to an address filed with the 
business office. 

d.  The Board shall pay the contribution to the employee’s retirement system required of the 
person on leave computed on the annual full time salary rate under which the member last 
received earnings immediately prior to the leave or shall pay a proportionate part of such rate 
for a partial year of sabbatical leave credit. 

 
K. Legal Leave 

An employee subpoenaed to appear at a judicial proceeding unrelated to personal business shall be 
excused from duties without loss of pay for no more than three (3) days.  In order that no teacher 
shall suffer financial loss because of such absence, the difference between his/her normal salary and 
the compensation received for this leave shall be paid. 
 

L.    Parental Leave (birth, adoption, surrogacy) 
Parental Leave (birth, adoption, surrogacy) - In accordance with the FMLA, employees can use their 
accrued sick leave up to six weeks from the date of the event (birth, adoption, surrogacy) for paid 
parental leave.  If both parents are employees of the District, they can take their six paid weeks 
consecutively for a total of twelve weeks, or they can take their six paid weeks concurrently.  If only 
one parent is employed by the District, then the employee can choose to take their six paid weeks 
either in the first six or the second six weeks from the date of the event.  Within one week of the 
event, the employee must make their determination. 
 

 
II. UNPAID LEAVES 

A. Parental 
1. Upon application to the Superintendent of Schools or his/her designee, the employee shall be 

granted an unpaid leave of absence for up to one year for the purpose of child rearing.  The date 
of commencement of said leave will be decided by a conference between the two parties.  The 
employee may be reinstated prior to the conclusion of the approved leave period upon mutual 
agreement. 

 
Upon return from an approved leave of one year or less, the employee shall resume his/her 
former position if available and assume all previous rights and privileges. 
 
The employee shall be entitled to all raises and increments upon return if the employee serves at 
least one half (90 days) of the school year.  This 90-day period need not be continuous. 

 
2. The employee shall have the opportunity to continue all fringe benefits for one (1) additional 

year at the employee’s expenses. 
 

B. Association Leave 
A leave of absence without pay for up to three (3) years shall be granted upon 60 days notification 
by employee to his/her respective principal, to any employee for the purpose of serving as an officer 
of the Association or its affiliates or on its staff.  Upon return from such leave, such employees shall 
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be placed at the same position on the salary schedule and shall maintain the same fringe benefits, as 
they would have accrued had they taught in the system during such period. 

 

C. Public Office 
Upon written request from the employee, a leave of absence without pay shall be granted to 
employees elected to a municipal, county, state or federal office in accordance with Iowa Code. 
 
If the salaried employee takes leave without pay from regular employment for a portion of a school 
year, the employee’s salaried compensation shall be reduced by the ratio of the number of days of 
leave taken to the total number of contracted days.  The leave of absence shall be granted without 
loss of net credited service and benefits earned.  This section shall not be construed to require the 
employer to pay pension, health, or other benefits during the leave of absence to an employee taking 
an unpaid leave of absence under this section. 
 
If the employee selects to continue the school district’s health insurance plan, the employer will pay 
the insurance premium in proportion to the employee’s full time equivalency.  Any remaining 
premium cost shall be paid by the employee. 
 
Teachers hired to replace teachers who have been granted leaves of absence pursuant to this section 
are not subject to the provisions of chapter 279 relating to the termination of continuing contracts. 
 
Upon return from such leave, an employee shall be placed at the same position on the salary 
schedule and shall maintain the same fringe benefits as would have accrued during such period. 

 

D. Family Illness 
A leave of absence without pay for up to one (1) year may be granted for the purpose of caring for a 
sick or injured member of the employee’s immediate family.  Additional leave may be granted at the 
discretion of the Board.  Return rights shall apply. 

 

E. Good Cause 
Other extended leaves of absence without pay shall be granted in writing by the Superintendent for 
good reason. 

 
ARTICLE 8 

EMPLOYEE WORK YEAR 
 

The regular contract year shall consist of 187 days, which shall include the prescribed number of student contact 
days as required by the state with the balance of the days used for in-service days.  The district shall recognize 
the following as non-work days:  Labor Day, Thanksgiving Day, Christmas Day, New Year’s Day, Presidential 
Day, and Memorial Day. 
 
Employee Work Year- Collaboration Hours:  
In compliance with Iowa law, the School District will set aside at least 36 hours in the school calendar to allow 
teachers to collaborate with each other regarding educational programs and assess student learning or engage in 
peer review. 

ARTICLE 9 
EMPLOYEE HOURS AND LOAD 

 
I. Teaching Work Day 

The normal teaching workday for employees covered by this Agreement shall be 7 hours and 45 minutes.  
On days preceding holidays and on Fridays the teachers will be allowed to leave 10 minutes after the 
students have left. Teachers shall adhere to the daily schedule and shall make no commitments, which will 
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preclude their being present in their assigned responsibilities.  Requests for exceptions must be submitted 
to the principal. 
 
Salary deductions will be made at the rate of 1/187 or a pro ratio share thereof for unpaid or unapproved 
leaves of absence.  Teachers shall not leave the buildings to which they are assigned during class or 
preparation periods without the consent of the building principal. 

 
II. Each employee shall have a duty-free continuous 25-minute lunch period each school day. 
 

Each employee shall have the time preceding the beginning of the student school day for preparation time. 
Ten minutes of this time per week may be used for supervision or for a brief meeting if necessary. 
 
Each employee will have the time after the student school day for preparation time unless this time is 
needed for meetings with administrators or for grade level meetings. 
 
Elementary classroom teachers will have a minimum of one 40-minute continuous preparation period per 
day in addition to the time before and after the student school day.  Secondary teachers will have a 
minimum of one preparation period per day. 

 
III. The normal workday for employees shall be adjusted from 7 hours and 45 minutes to conduct Parent-

Teacher Conferences.  The hours for Parent-Teacher Conference days shall be set by the development of 
the district school calendar.  Upon mutual agreement by the District and the Association, Parent-Teacher 
Conferences may be held following the normal 7 hours and 45 minute day and count as two (2) contract 
days worked. 

 
IV. The Maquoketa Education Association shall be consulted about the content of in-service. 
 
 
V. Exceptions 

A. School day (7 hours and 45 minutes) may be exceeded by no more than three night meetings per 
year and twelve building faculty meetings per year.  When NCA evaluations or teacher-citizen 
committee meetings occur, as a rare circumstance, teachers shall be expected to attend even though 
they exceed the parameters defined herein. 

 
B Assigned instructional/supervisory time will be exceeded at the senior high school when staff are 

assigned to advanced individualized courses or in the case of PE teachers and work-study 
coordinators. 

 
C. Preparation time may be decreased by no more than 20 meetings per year called by the principal.  

Meetings needed for teacher evaluation(s), Special Education conferences, staffings, IEPs and 
Annual Reviews, or to discuss individual student problems that require immediate attention will not 
count against said 20 meetings. 

 
VI. Assignments 

Each employee will be given written notice of his/her salary schedule placement and preliminary class 
and/or subject assignments and room assignments for the forthcoming year by May 15. 
 

ARTICLE 10 
REDUCTION OF STAFF 

 
Section A.  For the purpose of this Article, seniority shall be defined as the total number of years of full time 
employment by the Maquoketa Community School District and/or one-half year seniority for each year of part-
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time employment retroactive to anyone presently employed.  Part-time employees are those working less than 
0.57 of the day and full time, 0.57 or more.  For purposes of determining which employee has greater seniority, if 
their years of service are equal, the original date of contract signing will be used.  Approved leaves of absence 
will be included in the number of years counted toward seniority. 
 
Section B. Employees will be classified as follows: 
ECSE-12 by certification and NCA standards. 
 
Employees changing assignments due to reduction in force procedures will be allowed three years’ time to meet 
NCA standards for that new position.  If the hours needed to meet the NCA standards are undergraduate hours, 
they will not be allowed in order to move on the salary schedule, however, the District will assume financial 
obligation for the tuition.  If the hours needed to meet the NCA standards are graduate hours, then they will be 
applicable to a horizontal raise on the salary schedule and the District will not assume any financial obligation 
for the tuition. 
 
Section C. Layoffs shall be made from the classification except as noted in Section D.  The employee with 
the least seniority within the classification will be the first laid off unless needed to maintain an academic 
program. 
 
Section D. Employees with less than two (2) full years of employment in the Maquoketa Community 
School District do not have seniority within the meaning of this article. 
 
Section E. Any employee laid off pursuant to the policy shall have recall rights to any vacant position in the 
classification if the employee has the approved certification.  Employees will have recall rights for a period of 
three (3) years from the effective date of layoff unless the employee waives recall rights in writing or fails to 
respond within ten (10) days of the date of a recall notice sent by registered mail to the employee’s last known 
address.  The effective date of layoff is the last day of assigned duties.  Replacement teachers, who are employed 
for one year or less, will not have recall rights under this article. 
 
Section F. All benefits to which an employee was entitled at the time of his/her layoff, including unused 
accumulated sick leave and credits toward sabbatical eligibility, will be restored to the employee upon his/her 
return to active employment and the employee will be placed on the proper step of the salary schedule for the 
employee’s current position according to the employee’s experience and education. 
 

ARTICLE 11 
HEALTH 

 
Physical Fitness - New Employees 
All new employees, upon initial employment, shall provide satisfactory medical evidence of physical fitness to 
perform assigned duties and freedom from communicable disease.  Forms for such purpose shall be provided by 
the employer.  Such evidence shall include a statement from a doctor of medicine of the employee’s choice. Each 
new employee shall be advised in writing of the physical fitness requirements at the time of employment.  
Failure to notify the employee of such requirements shall not deprive the employee of any wages or benefits 
under this Agreement prior to fulfilling the physical fitness requirements. 
 
Physical Fitness - Continuing Employees 
Employees whose physical condition may be questioned by the employer shall present satisfactory medical 
evidence when requested.  Such required evidence is to be at the expense of the employer and examination to be 
done by a mutually agreed upon physician. 
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ARTICLE 12 
SAFETY 

 
I. Such special clothing, equipment, and devices as may be needed by the employee to perform assigned 

duties in a safe manner shall be provided without charge to the employee. 
 
II. Whenever any legal action is brought against an employee resulting from alleged negligent performance 

of duties, the Board will comply with Iowa Code 613A in providing the employee with defense. 
 
III. Protection of Employees, Students and Property / Unsafe and Hazardous Conditions 

Employees shall not be required to work under unsafe or hazardous conditions or to perform tasks, 
which endanger their health, safety, or well-being.  On days when school begins late due to inclement 
weather, employees will be required to be in the school building thirty (30) minutes before the students 
are scheduled to arrive.  When school is dismissed early due to inclement weather that causes unsafe 
driving conditions, employees shall be free to leave ten (10) minutes after students are dismissed.  When 
school is dismissed due to heat, employees will utilize the remaining time in the workday for 
collaboration and professional development. 
 

 
ARTICLE 13 

EVALUATION 
 

I. Performance of staff shall be evaluated by in-classroom and on the job observations. The responsibility 
for arranging the evaluations will rest with the supervisor. 

 
II. By September 15 of each year, staff shall be advised by the member of the administrative staff of the 

evaluation procedures, the Iowa Teaching Standards and Criteria, and district expectations. When a 
teacher is assigned to more than one building, the teacher will be assigned one evaluator. 

 
III. The evaluator shall have a meeting with the staff member prior to completion of any written evaluation 

following observations. 
 
IV Tier 1 (Beginning Teacher) 

Teacher in their first or second year of the profession shall be considered Tier 1 teachers. The cycle for 
Tier 1 shall consist of both formal and informal observations, initiated by the evaluator. The evaluator 
shall conduct a minimum of two formal observations for each teacher in year one and year two which 
shall include a pre-observation conference and post-observation conference between the evaluator and 
teacher.  Teachers in Tier 1 will be involved in a minimum of one summative conference in year one. In 
year two, teachers in Tier 1 will be involved in a comprehensive evaluation. A teacher in their third year 
of probation pursuant to Iowa Code will be evaluated using the same methods as in Tier 1. 

 
V. Tier 2 (Career Teachers) 

Tier 2 is for licensed teachers who have earned a standard teaching license and are not in Tier 3.  Each 
teacher in Tier 2 shall be required to develop and maintain a Yearly Career Development Plan. 
 
Career teachers new to Maquoketa, but not new to the profession, will have two (2) formal observations 
and a summative review during their first year of employment.  After the first year, if no concerns have 
been identified by the evaluator, the teacher will be placed on year 1 of the Tier II Career Teacher 
evaluation cycle. 
 
In each year of the three-year evaluation cycle, each staff member shall create a Yearly Career 
Development Plan, which shall reflect continuing professional growth in the areas of the Iowa Teaching 
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Standards and criteria. The plan must also be aligned with the District’s Comprehensive School 
Improvement Plan. 
 
The teacher will meet with the evaluator to review, refine, and finalize the Yearly Career Development 
Plan by October 1 of each year. Modification of the plan can be made at any time. It is the responsibility 
of the evaluator to determine if the plan or any modification is appropriate.  
 
During the first two years of the evaluation cycle, the evaluator and teacher shall meet and discuss the 
progress of the teacher on the Yearly Career Development Plan and on the Iowa Teaching Standards and 
Criteria.  

 
At least one formal observation will be conducted for each career teacher once every three years and at 
least one formal observation will have a pre-observation conference.  All formal evaluations will have a 
post-observation conference.  The pre-conference should be held at least two days prior to the formal 
observation and the post-observation conference, between the evaluator and teacher, is to be held no 
more than ten working days after the formal observation. 

 
Additional formal observations may be conducted at the discretion of the administrator or at the request 
of the teacher.  Such additional formal observations will have a post-observation conference.   

 
In year three of the evaluation cycle the following will occur: 
 The review of the Yearly Career Development Plan  
 After the teacher and evaluator have discussed the Yearly Career Development Plan, the evaluator 

will complete a written review of the teacher’s progress toward the outcomes identified within the 
plan 

 A three-year summative Performance Review will be conducted 
 
Artifacts related to each teacher’s Yearly Career Development Plan and Iowa teaching standards and any 
other district expectations may be used as documentation when completing the performance review.  
 
In addition to formal observations, informal observations, and unannounced observations, and other 
informal input may be used to provide data in the evaluation process. Other information may include 
(but not limited to) observations of staff members’ interactions with students, parents, or other staff 
members, professional involvement, management of conferences, work on committees, interactions, with 
community agencies, participation in staff meetings or work on teams with fellow staff members.  All 
data and input that is gained from other sources will be made known to the staff member. 
 
During the post-observation conference, the evaluator and the teacher will document key points from the 
discussion utilizing the guiding questions for Post Observation Form. At the completion of the post-
observation conference, the evaluator and the teacher will sign the form and each will receive a copy for 
their records. 
 
Following the formal observation, the evaluator will complete the performance Review Form. During the 
post-conference, the teacher and evaluator will review and discuss the summative data noted within the 
Performance Review Form. The form will be signed and dated by the evaluator and the teacher and a 
copy of the form will be provided to the teacher. 
 
If it is determined by the evaluator that evidence of proficiency is lacking in any of the standards or 
criteria, the employee will have five (5) working days to submit additional supportive evidence to the 
evaluator as evidence of proficiency. With evaluator approval, this time line may be extended. 
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VI. Tier 3 (Intensive Assistance) 
When the evaluator determines, at any time, the teacher is not meeting one or more of the following: 

 
1. District expectations under the Iowa Teaching Standards 1 –8 & Criteria; 
2. The individual Career Development Plan; or 
3. Any other district expectations established in Section II above. 

 
The evaluator shall recommend to the Superintendent that the teacher participate in the Intensive 
Assistance Plan.  

 

At the discretion of the evaluator, the process may begin at any time and may or may not include an 
Awareness Phase (not to exceed three (3) months in duration). All parties will endeavor to resolve 
problems that arise at the least formal level possible. The maximum amount of time for the Intensive 
Assistance Phase is twelve (12) months. 
 

VII. The staff member shall have a right to submit a written statement regarding any evaluation for inclusion in 
his/her personnel file, indicating acknowledgement of said evaluation.  This written statement will, 
however, not necessarily imply agreement or disagreement. 

 

VIII. All classroom and/or on-the-job evaluation of staff member’s performance shall be conducted openly with 
full knowledge of the staff member. 

 

IX. Personnel Files 
A. The employee will be given advance notice, in writing, and a conference will be held, on any entry 

made to the employee’s file if the matter is a student/parent complaint or disciplinary matter.   
 

B. The employee has the right to rebuttal of any entry made to the personnel file.  Within 10 working 
days, the employee may submit a written rebuttal, which will be attached to the entry and made a 
part of the file. 

 
ARTICLE 14 

VOLUNTARY TRANSFERS 
 

I. Definition 
The movement upon the request of an employee to a different grade level, subject area or building to fill an 
existing vacancy shall be considered a voluntary transfer. 

 
II. Vacancies 

The Superintendent shall post in all school buildings a list of all vacancies, including promotional 
positions, which occur during the school year and for the following school year. The vacancy notice shall 
include qualifications for the position, its duties, and the rate of compensation.  During the summer, 
vacancy notices shall be sent to the Association and employees who request them. 

 
III. Applications 

Employees who desire to transfer may file a written statement of such desire with the Superintendent 
within 10 days of notification of vacancy if such vacancy is posted prior to June 1.  After June 1, 
employees must apply to the Superintendent within 5 days of the notification of vacancy.  All applications 
shall include the grade level, subject area, and building to which the employee desires a transfer.  The 
Superintendent shall provide the Association with copies of transfer requests. 

 
IV. Procedure 

A vacancy will be filled from within or outside the district only after all qualified employees have been 
granted an interview.  Employees not selected for transfer will be given written reasons for the denial. 
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V. Criteria 

In the determination of voluntary requests for transfer, no request will be denied arbitrarily, capriciously, 
or without basis in fact.  The district shall fill vacancies with the following criteria:  certification, NCA 
requirements, reading approval #91 where appropriate, qualifications of the applicants as demonstrated in 
the interview, and seniority where the above qualifications are determined to be equal. 

 
VI. Exception 

Upon agreement of both parties, procedural timelines may be amended for vacancies, which occur after 
August 1. 

 
ARTICLE 15 

INVOLUNTARY TRANSFERS 
 

I. Definition 
The transfer of an employee to a different grade level, subject area, or building shall be considered 
involuntary if the affected teacher files a written objection with the building principal within two (2) weeks 
of the receipt of the notice of the proposed transfer. 

 
II. Notice 

Notice of an involuntary transfer shall be given in writing to employees as soon as practical. 
 
III. Meeting and Appeal 

An involuntary transfer shall be made only after a meeting between the employee involved, the building 
principal, and the Superintendent. 
 

IV. Criteria 
If an involuntary transfer is necessary, an employee’s educational attainment, major or minor field of 
study, length of service, and qualifications shall be considered in determining which employee is to be 
transferred. 

 
ARTICLE 16 

SUPPLEMENTAL PAY 
 

Extra-Curricular Activities 
 
I. Approved Activities 

The Board and the Association agree that the extra-curricular activities listed in Appendix B / Schedule E 
are official school-sponsored activities covered by school insurance.  The Base Salary in “Schedule A” 
will be used to drive Non- Degree Nurses’ Salary Schedule D and Supplemental Salary Schedule E. 
 

II. Rates of Pay 
Employees who perform extra-curricular activities, which extend beyond the regularly scheduled in-school 
day shall be compensated according to the rate of pay or other stipulations in Appendix B / Schedule E, 
which is attached hereto and made a part thereof. 
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ARTICLE 17 
COMPLIANCE CLAUSES AND DURATION 

 
I. Individual Contracts 

Any individual contract of employment between the employer and an employee covered by this 
Agreement shall not be inconsistent with the terms of this Agreement, and if any such individual contract 
is consistent with the terms of this Agreement, this Agreement during its duration shall control. 

 
II. Separability 

If any provision of this Agreement is determined to be contrary to law, then such provision shall not be 
valid and subsisting, but all other provisions of this Agreement shall remain in full force and effect. 

 
III. Printing Agreement 

Electronic copies of this Agreement shall be distributed at the expense of the Board after agreement with 
the Association on format within sixty (60) days after the agreement is signed.  The agreement shall be 
distributed by electronic means to all employees now employed, hereafter employed, or considered for 
employment by the Board.  An electronic copy of this document will also be available on the District’s 
web site within sixty (60) days after the agreement is signed.  The Board shall provide the Association with 
twenty (20) printed copies. 

 
IV. Notices 

Whenever any notice is required to be given to either the employer or the Association under this 
agreement, either party may do so by telegram or letter at the following designated addresses: 

 
 The employer:  612 S. Vermont Street 
    Maquoketa, IA  52060 
 
 The Association: President of the Association 
 
V. Duration 
 This agreement shall be effective as of July 1, 2017, and continue in effect until June 30, 2020.  
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2017-2018 SCHEDULE A 29,475.00$      SCHEDULE A
BASE

STEP BA BA+15 MA MA+15 MA+30

1 29,475.00$     30,654.00$        31,833.00$     33,012.00$     34,191.00$     
1 1.04 1.08 1.12 1.16

2 30,654.00$     31,980.38$        33,306.75$     34,633.13$     35,812.13$     
1.04 1.085 1.13 1.175 1.215

3 31,833.00$     33,306.75$        34,780.50$     36,254.25$     37,433.25$     
1.08 1.13 1.18 1.23 1.27

4 33,012.00$     34,633.13$        36,254.25$     37,875.38$     39,054.38$     
1.12 1.175 1.23 1.285 1.325

5 34,191.00$     35,959.50$        37,728.00$     39,349.13$     40,675.50$     
1.16 1.22 1.28 1.335 1.38

6 35,370.00$     37,138.50$        39,054.38$     40,675.50$     42,149.25$     
1.2 1.26 1.325 1.38 1.43

7 36,549.00$     38,317.50$        40,380.75$     42,296.63$     43,623.00$     
1.24 1.3 1.37 1.435 1.48

8 37,728.00$     39,496.50$        41,707.13$     43,770.38$     45,096.75$     
1.28 1.34 1.415 1.485 1.53

9 38,907.00$     40,675.50$        43,033.50$     45,244.13$     46,570.50$     
1.32 1.38 1.46 1.535 1.58

10 40,086.00$     41,854.50$        44,359.88$     46,717.88$     48,044.25$     
1.36 1.42 1.505 1.585 1.63

11 41,265.00$     43,033.50$        45,686.25$     48,191.63$     49,518.00$     
1.4 1.46 1.55 1.635 1.68

12 42,444.00$     44,212.50$        47,012.63$     49,665.38$     50,991.75$     
1.44 1.5 1.595 1.685 1.73

13 43,623.00$     45,391.50$        48,339.00$     51,139.13$     52,465.50$     
1.48 1.54 1.64 1.735 1.78

14 46,570.50$        49,665.38$     52,612.88$     53,939.25$     
1.58 1.685 1.785 1.83

15 50,991.75$     54,086.63$     55,413.00$     
1.73 1.835 1.88

16 56,886.75$     
1.93

17 58,360.50$     
1.98

18 58,950.00$     
2.00

Longevity:  In addition to salary amount on the schedule, a longevity increment equal to 4% of the 
base salary shall be paid to those employees in the BA+15, MA, MA+15, and MA+30 lanes starting
when the employee is beginning the third year at the end of the schedule for that lane.

Base Salary: 29,475.00$      Longevity Stipend: 1,179.00$     

The Base Salary in "Schedule A" will be used to drive longevity stipends, the Non-Degree Nurses' 
Salary Schedule and the per diem rate for employees with extended contract days.
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2017-18 TEACHER SALARY SUPPLEMENT CALCULATION - Pending the availability of state funding. TSS SCHEDULE B 29,475.00$     
Schedule A

School Budget TSS on Aid & Levy $825,831.00 Adopted Budget fy16 A&L line #5.5; fy16 0 Adj for guarantee
Plus Prior Year Carry Over $0.00 Unknown - intend to spend all in fy14
Less: Old Phase 2 (constant amount) $122,455.00
Less: State Reductions % = 0% $0.00
Subtotal before employer share Fica/Med/Ipers $703,376.00
Subtotal after Fica, Medicare & IPERS (No LTD) 1.1658 $603,341.91 16.58% $100,034.09 X ck total $703,376.00
FY16 = 7.65% Fica/Med, 8.93% IPERS (no LTD .27)
Less: State Min. Beg & Career Tchrs Sal.:
Beginning Teachers < $28,000: None NLA
Career Teachers < $30,000: None NLA
Total State Min. Beg & Career Tchrs Sal. $0.00 1st & 2nd Year Teachers on schedule to = $28,000 and
NET Amount for Distribution $603,341.91 Career Teachers on schedule to = $30,000.

FYI...2017-18 Schedula A Base 29,475.00$     Tchr Comp $603,341.91 Available for distribution
Total Index 

Points 195.32

Share Per Index Point 3,089.00$    
STEP BA BA BA+15 BA+15 MA MA MA+15 MA+15 MA+30 MA+30

State Min/ 
Index Share

State Min/ 
Index Share

State Min/ 
Index Share Index Share Index Share

1 29,475.00$    30,654.00$     31,833.00$         33,012.00$          34,191.00$     
1 1.00 3,089.00$      1.04 3,212.56$      1.08 3,336.12$      1.12 3,459.68$       1.16 3,583.24$      

2 30,654.00$    31,980.38$     33,306.75$         34,633.13$          35,812.13$     
2 1.04 3,212.56$      1.085 3,351.57$      1.13 3,490.57$      1.175 3,629.58$       1.215 3,753.14$      

3 31,833.00$    33,306.75$     34,780.50$         36,254.25$          37,433.25$     
3 1.08 3,336.12$      1.13 3,490.57$      1.18 3,645.02$      1.23 3,799.47$       1.27 3,923.03$      

4 33,012.00$    34,633.13$     36,254.25$         37,875.38$          39,054.38$     
4 1.12 3,459.68$      1.175 3,629.58$      1.23 3,799.47$      1.285 3,969.37$       1.325 4,092.93$      

5 34,191.00$    35,959.50$     37,728.00$         39,349.13$          40,675.50$     
5 1.16 3,583.24$      1.22 3,768.58$      1.28 3,953.92$      1.335 4,123.82$       1.38 4,262.82$      

6 35,370.00$    37,138.50$     39,054.38$         40,675.50$          42,149.25$     
6 1.2 3,706.80$      1.26 3,892.14$      1.325 4,092.93$      1.38 4,262.82$       1.43 4,417.27$      

7 36,549.00$    38,317.50$     40,380.75$         42,296.63$          43,623.00$     
7 1.24 3,830.36$      1.3 4,015.70$      1.37 4,231.93$      1.435 4,432.72$       1.48 4,571.72$      

8 37,728.00$    39,496.50$     41,707.13$         43,770.38$          45,096.75$     
8 1.28 3,953.92$      1.34 4,139.26$      1.415 4,370.94$      1.485 4,587.17$       1.53 4,726.17$      

9 38,907.00$    40,675.50$     43,033.50$         45,244.13$          46,570.50$     
9 1.32 4,077.48$      1.38 4,262.82$      1.46 4,509.94$      1.535 4,741.62$       1.58 4,880.62$      

10 40,086.00$    41,854.50$     44,359.88$         46,717.88$          48,044.25$     
10 1.36 4,201.04$      1.42 4,386.38$      1.505 4,648.95$      1.585 4,896.07$       1.63 5,035.07$      

11 41,265.00$    43,033.50$     45,686.25$         48,191.63$          49,518.00$     
11 1.4 4,324.60$      1.46 4,509.94$      1.55 4,787.95$      1.635 5,050.52$       1.68 5,189.52$      

12 42,444.00$    44,212.50$     47,012.63$         49,665.38$          50,991.75$     
12 1.44 4,448.16$      1.5 4,633.50$      1.595 4,926.96$      1.685 5,204.97$       1.73 5,343.97$      

13 43,623.00$    45,391.50$     48,339.00$         51,139.13$          52,465.50$     
13 1.48 4,571.72$      1.54 4,757.06$      1.64 5,065.96$      1.735 5,359.42$       1.78 5,498.42$      

14 46,570.50$     49,665.38$         52,612.88$          53,939.25$     
14 1.58 4,880.62$      1.685 5,204.97$      1.785 5,513.87$       1.83 5,652.87$      

15 50,991.75$         54,086.63$          55,413.00$     
15 1.73 5,343.97$      1.835 5,668.32$       1.88 5,807.32$      

16 56,886.75$     
16 1.93 5,961.77$      

17 58,360.50$     
17 1.98 6,116.22$      

18 58,950.00$     
18 2.00 6,178.00$      

$5,961.77

$6,116.22

$6,178.00

$4,880.62 $5,204.97 $5,513.87 $5,652.87

$5,343.97 $5,668.32 $5,807.32

$4,448.16 $4,633.50 $4,926.96 $5,204.97 $5,343.97

$4,571.72 $4,757.06 $5,065.96 $5,359.42 $5,498.42

$4,201.04 $4,386.38 $4,648.95 $4,896.07 $5,035.07

$4,324.60 $4,509.94 $4,787.95 $5,050.52 $5,189.52

$3,953.92 $4,139.26 $4,370.94 $4,587.17 $4,726.17

$4,077.48 $4,262.82 $4,509.94 $4,741.62 $4,880.62

$3,706.80 $3,892.14 $4,092.93 $4,262.82 $4,417.27

$3,830.36 $4,015.70 $4,231.93 $4,432.72 $4,571.72

$3,459.68 $3,629.58 $3,799.47 $3,969.37 $4,092.93

$3,583.24 $3,768.58 $3,953.92 $4,123.82 $4,262.82

$3,212.56 $3,351.57 $3,490.57 $3,629.58 $3,753.14

$3,336.12 $3,490.57 $3,645.02 $3,799.47 $3,923.03

The Base Salary in "Schedule A" will be used to drive longevity stipends, the Non-Degree Nurses' Salary Schedule 
and the per diem rate for employees with extended contract days.

$3,089.00 $3,212.56 $3,336.12 $3,459.68 $3,583.24
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2017-18 COMBINED SALARY SCHEDULE  SCHEDULE C 29,475.00$     
(Combines Schedule A & B) Schedule A

STEP BA BA BA+15 BA+15 MA MA MA+15 MA+15 MA+30 MA+30

Index Amount Index Amount Index Amount Index Amount Index Amount

1 1.00 32,564.00$    1.04 33,866.56$       1.08 35,169.12$    1.12 36,471.68$     1.16 37,774.24$     

2 1.04 33,866.56$    1.085 35,331.94$       1.13 36,797.32$    1.175 38,262.70$     1.215 39,565.26$     

3 1.08 35,169.12$    1.13 36,797.32$       1.18 38,425.52$    1.23 40,053.72$     1.27 41,356.28$     

4 1.12 36,471.68$    1.175 38,262.70$       1.23 40,053.72$    1.285 41,844.74$     1.325 43,147.30$     

5 1.16 37,774.24$    1.22 39,728.08$       1.28 41,681.92$    1.335 43,472.94$     1.38 44,938.32$     

6 1.2 39,076.80$    1.26 41,030.64$       1.325 43,147.30$    1.38 44,938.32$     1.43 46,566.52$     

7 1.24 40,379.36$    1.3 42,333.20$       1.37 44,612.68$    1.435 46,729.34$     1.48 48,194.72$     

8 1.28 41,681.92$    1.34 43,635.76$       1.415 46,078.06$    1.485 48,357.54$     1.53 49,822.92$     

9 1.32 42,984.48$    1.38 44,938.32$       1.46 47,543.44$    1.535 49,985.74$     1.58 51,451.12$     

10 1.36 44,287.04$    1.42 46,240.88$       1.505 49,008.82$    1.585 51,613.94$     1.63 53,079.32$     

11 1.4 45,589.60$    1.46 47,543.44$       1.55 50,474.20$    1.635 53,242.14$     1.68 54,707.52$     

12 1.44 46,892.16$    1.5 48,846.00$       1.595 51,939.58$    1.685 54,870.34$     1.73 56,335.72$     

13 1.48 48,194.72$    1.54 50,148.56$       1.64 53,404.96$    1.735 56,498.54$     1.78 57,963.92$     

14 1.58 51,451.12$       1.685 54,870.34$    1.785 58,126.74$     1.83 59,592.12$     

15 1.73 56,335.72$    1.835 59,754.94$     1.88 61,220.32$     

16 1.93 62,848.52$     

17 1.98 64,476.72$     

18 2.00 65,128.00$     

The Base Salary in "Schedule A" will be used to drive longevity stipends, the Non-Degree Nurses' Salary Schedule 
and the per diem rate for employees with extended contract days.
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SCHEDULE D
NON-DEGREE NURSE'S SCHEDULE

2017-18 Salary Base of: 29,475.00$  

60-90 Hours 90-104 Hours 105 to Degree
Step .840 Index .880 Index .940 Index

Index Index Index
1 0.844 24,876.90$     0.884 26,055.90$    0.944 27,824.40$   
2 0.848 24,994.80$     0.888 26,173.80$    0.948 27,942.30$   
3 0.852 25,112.70$     0.892 26,291.70$    0.952 28,060.20$   
4 0.856 25,230.60$     0.896 26,409.60$    0.956 28,178.10$   
5 0.860 25,348.50$     0.900 26,527.50$    0.960 28,296.00$   
6 0.864 25,466.40$     0.904 26,645.40$    0.964 28,413.90$   
7 0.868 25,584.30$     0.908 26,763.30$    0.968 28,531.80$   
8 0.872 25,702.20$     0.912 26,881.20$    0.972 28,649.70$   
9 0.876 25,820.10$     0.916 26,999.10$    0.976 28,767.60$   

The Base Salary in " Schedule A" will be used to drive longevity stipends, the Non-Degree 
Nurses' Salary Schedule and the per diem rate for employees with extended contract days.
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2017-18, 2018-19, 2019-20 SUPPLEMENTAL SALARY SCHEDULE BASE = 27,794.00$   

SCHEDULE E

LEVEL I 14.00% 16.00% 18.00%
Head Football $3,891.16 $4,447.04 $5,002.92
Head Varsity Basketball(B/G) Yr 1-2 Yr 3-4 Yr 5+
Head Girls’ Summer Softball
Head Varsity Wrestling
Head Baseball
High School Instrumental Music
High School Vocal Music
Head Varsity Volleyball
Director of Speech & Forensics
BPA
FFA
EXODUS
Technology Director - Building

LEVEL II 12.00% 14.00% 16.00%
Head Cross Country $3,335.28 $3,891.16 $4,447.04
Head Golf (B/G) Yr 1-2 Yr 3-4 Yr 5+
Head Soccer
Head Tennis (B/G)
Head Varsity Track (B/G)
Head Girls’ Fall Softball

LEVEL III 9.00% 10.50% 12.00%
Head Soph. Football $2,501.46 $2,918.37 $3,335.28
Head Soph. Basketball (B/G) Yr 1-2 Yr 3-4 Yr 5+
Assistant Varsity Football
Assistant Varsity Basketball (B/G)
Assistant Varsity Volleyball
Assistant Varsity Wrestling
Assistant Varsity Track (B/G)
Assistant Soccer
Assistant FFA

Assistant Speech & Drama
High School Cheerleader Sponsor
Dance Team
Color Guard
High School Student Senate
Cardinal Countdown
Middle School Intramurals
Middle School Instrumental Music
Middle School Vocal Music
Director of Drama
Assistant Varsity Baseball
Assistant Girls’ Summer Softball
9th Head Volleyball (G)
9th Head Wrestling
9th Track (B/G)
9th Head Football
9th Head Basketball (B/G)
Assistant 9th Football
Elementary Activity
Bowling Coach
HOSA

24

The Base Salary in "Schedule A" will be used to drive longevity stipends, the Non-Degree Nurses' Salary Schedule and the 
per diem rate for employees with extended contract days.

Assistant Varsity Girls’ Fall Softball
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LEVEL IV 7.00% 8.00% 9.00%
7th Basketball (B/G) $1,945.58 $2,223.52 $2,501.46
7th Football Yr 1-2 Yr 3-4 Yr 5+
8th Football
8th Basketball (B/G)
7th/8th Wrestling
7th/8th Volleyball
7th/8th Track (B/G)

LEVEL V 6.00% 6.50% 7.00%
MS AV & VTR $1,667.64 $1,806.61 $1,945.58
Maquoketan Yr 1-2 Yr 3-4 Yr 5+
HS Intramurals
MS Student Council
MCGF Coordinator
Simulated Secretarial Experience
French Club
Spanish Club
Model UN
Step Teen
Step
MS Newspaper
FCCLA
MS Cheerleader Sponsor
MS Basketball Chaperones

LEVEL VI

Department Coordinators $350.00
Scouting for HS Athletics
Scouting for B/G Basketball
HS AV/VTR $1,200.00
HS Shop Maintenance $500.00
Assistant 7 Basketball (B/G) $950.00
Assistant 8 Basketball (B/G) $950.00
Assistant 7th/8th Volleyball $950.00
Spring Musical Production Stipends (up to 3 positions)

Vocal Music Director $600.00
Instrumental Music Director $600.00
Set Construction/Stage Manager $600.00

High School Vocal Music Accompanist $1,200.00
(With the understanding that the stipend is to provide compensation for work done outside the school day)

Prom Sponsor $600.00 **
Weight Room Coordinator $1,500.00 Sept/Oct/Nov

$1,500.00 Dec/Jan/Feb
$1,500.00 Mar/Apr/May
$2,500.00 June/July/Aug

25

** This individual will be a certified staff member. If individual does not want to do it 
anymore, then hold until suitable replacement is found or up to 1 additional year.  If no one 
applies for the position, then the responsibility for the Prom Event will default to the High 
School Principal to organize class sponsors.

$185.00 Each Sport Per Year

*In the event Exodus becomes part of a course at the high school, it shall be placed on the 
supplementary schedule at LEVEL V to correspond with other clubs and activities.

Paid annual fee, but not subject to annual base increase:

$32.00 Plus Mileage Per Event [FB]
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Attachment 
 

FORMAL GRIEVANCE PROCESSING FORM 
 

 
Date Filed ________________ 

 
 
    Distribution of Form 
    1.  Association 
    2.  Employee 
    3.  Superintendent 
 
 
________________________ School District 
 
________________________ Building 
 
____________________________________ 
    Name of Aggrieved Person 
 
 
 

LEVEL II 
 
A.  ___________________________     _____________________________ 
                 Signature of Grievant                  Date Received by Superintendent 
 
B.  Disposition by Superintendent or Designee: 
 
 
 
 
 
 
    __________________________      _______________ 
    Signature of Superintendent                            Date 
             or Designee 
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MEMORANDUM OF UNDERSTANDING 
 

BOARD OF EDUCTION 
AND 

MAQUOKETA EDUCATION ASSOCIATIONS 
______________ 

 
2017-18 

 
HOURS AND LOAD 

 
The following Memorandum of Understanding (MOU) is entered into by the Maquoketa Community 
School District and the Maquoketa Education Association.  The following outlines the use of preparation 
time and professional learning time for the purpose of meeting in Collaborative Teacher Teams (CTT) on 
a weekly basis. 
 
The day of the week in which CTT will take place when preparation time is being used will be determined 
by each building administrator with input from the staff. 
 
The MOU will be reviewed by the District and Association on an annual basis during the development of 
the school calendar to determine if updates/changes are needed. 
 
Weeks in which prep time will be used for CTT 
Week of September 4, 18 
Week of October 2, 16, 30 
Week of November 13, 27 
Week of December 4, 18 
Week of January 8, 22, 29 
Week of February 5, 19, 26 
Week of March 19, 26 
Week of April 9, 16, 23 
Week of May 7, 14 
 
Days in which CTT will take place during professional learning 
September 13, 27 
October 25 
November 8 
December 13 
January 15 
February 16 
March 12 
April 3 
 
Weeks in which CTT will not occur 
Week of August 21, 28 
Week of October 9 
Week of November 20 
Week of December 25 
Week of January 1 
Week of March 5 
Week of April 30 
Week of May 21 
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MEMORANDUM OF UNDERSTANDING 

BOARD OF EDUCTION 
AND 

MAQUOKETA EDUCATION ASSOCIATIONS 
______________ 

2017-2018 

Memorandum of Understanding 

The Maquoketa Community School District and the Maquoketa Education Association (MEA) have reached 
agreement to the items listed below in regard to Master Contract articles that will be affected by implementation 
of the local Teacher Leadership and Compensation System (TLC).  This Memorandum of Understanding (MOU) 
shall be in effect for the 2017-2018 school year and shall be reviewed and/or amended on an annual basis 
thereafter. It shall be in effect beginning July 1, 2017 and ending June 30, 2020, unless the parties 
mutually agree to modify it, including modifying it to comply with legal requirements or guidelines. 
Except as otherwise outlined in this MOU, all terms and conditions of the Master Contract shall 
continue in full force and effective. 

ARTICLE X – REDUCTION OF STAFF 
Section A 
For the purposes of seniority, all TLC positions will be considered to be regular, full-time bargaining unit positions 
and Employees serving in TLC positions will continue to accrue seniority as specified in the Master Contract. 

If staff reductions occur due to a reduction in funding or a modification in the District’s TLC plan, the District 
intends to follow the reduction criteria contained in the negotiated staff reduction language (Article 10 Section E). 
 The employee would be entitled to recall rights to a vacant position for which he/she was certified for which may 
not be the same position he/she held previously.  The District shall notify a Teacher Leader no later than March 
1 that the Teacher Leader position is being reduced and a staff member shall notify the district by March 1 that 
he/she is no longer interested in holding a Teacher Leader position. 

ARTICLE XIII– EVALUATION 

The evaluation process for the TLC Leader, Instructional Coaches, and Data Coaches will be guided by current 
contract, including Tier III Intensive Assistance, and criteria outlined in the District’s DE approved TLC 
application.  Evaluation of leadership performance in a TL position shall have no evaluation bearing on the 
teacher’s 279 contract.  Teachers in TLC positions will not evaluate other teachers. 

The stipend for teachers in TLC positions will not be included in the salary schedule. The salaries paid 
from the TLC grant shall not be part of the costing in the Master contract bargaining. The Teacher Salary 
Supplement amount for those hired for a TLC position will be funded from the TLC grant. 

Teacher Leaders required to do outside work prior to July 1, 2016, will be compensated according to Master 
Contract Article V, Section IV, Sub-section F. ($20 per hour) 

Teachers serving in TLC positions will not receive the supplemental pay for professional staff as specified in any 
of schedules A through E of the Master Contract. The stipends stated above will be in lieu of those schedules. 




